
 
 

Elektrofi is seeking an Operations Manager to manage and coordinate lab/office build-out; human 
relations; recruiting; and lab management. 

 
Company 
Elektrofi, Inc. is a biologics formulation startup focusing on the formulation and delivery of biologics 
(specifically monoclonal antibodies). The company was founded by an interdisciplinary MIT-based team. We 
are headquartered in Boston, MA. 
 
Position summary 
Elektrofi is looking for an Operations Manager to manage lab/office buildout, lab management, HR, 
recruiting and other duties as seek fit by the company. This individual will join an early-stage, 
multidisciplinary team of scientists and engineers and contribute to a variety of activities in a highly 
collaborative environment. 
 
Day to day activities and opportunities 
 

 Manages the lab & office operations ensuring efficiency of workflow and continuity of services and 
relationships with vendors.  

 Office and lab build-out: primary contact with consultants, builders, architects and vendors in the new 
state of the art facility 

 Ensures lab compliance, proper use of equipment, and quality control are met as required by 
organizational policies 

 Ensures completion of employee orientation, compliance training and other mandatory training 
 Evaluates and organize lab SOPs & SDS.  
 Oversees concerns and follow up, problem resolution, and record keeping 
 Manages Bio-safety Management and chemical Hygiene plans and compliance (EH&S).  
 Perform office & lab logistics including procurement, inventory and re-stocking, implementing new 

electronic lab-notebook and LIMS systems. 
 Assists with recruiting efforts (primary contact with recruiters, job postings, reviewing resumes, 

conducting interviews and trainings).  
 
Key qualifications 
Strong candidates should possess: 

 B.S. or higher in Biology, Chemistry, Pharmaceutical Science, Engineering, or other relevant discipline 
 B.S. and 2+ years industrial experience or M.S./Ph.D. and 1+ years industrial experience 
 Strong analytical and critical thinking abilities plus excellent verbal and written communication skills 
 The ability to work efficiently in a fast-paced team environment and to provide effective mentorship 

 
 
 
If you have an interest in changing patients’ lives with disruptive biotechnology, please apply at 
careers@elektrofi.com. Compensation packages are commensurate with experience and include equity 
options.  


